
 

Development Officer 
Position Open: May 24, 2021, rolling reviews of applications until filled 

VCDC is a nonprofit organization that specializes in supporting community and housing 
development through our managed financial programs and collaborative consulting. We 
work with our community partners to create flourishing community where neighbors 
thrive.  

We are looking for a candidate to support our network of affordable housing 
development partners throughout Virginia and the surrounding states. This position 
will oversee a portfolio of approximately 10 projects at any time that range in status from 
pre-development through construction. The position will also help grow VCDC 
relationships with community-based mission-driven partners by conducting outreach and 
identifying and readying new partners/projects for investments by VCDC’s Equity Funds.  

This is a mid-level relationship and project management position that is well suited for 
someone that has prior experience at agencies that finance, develop or support housing 
and community development, a knowledge of the Low-Income Housing Tax Credit 
program, and an expertise in developing, analyzing, and managing project budgets. Our 
ideal candidate has a passion for mission-driven community development and 
creating equitable and affordable housing opportunities.  

Essential Attributes/Skills: someone who has proven experience building and sustaining 
relationships, mission and values driven, exceptional project management skills, detail 
oriented and data analysis focused, flexible with a high ability to adapt to frequent change, 
analytical and creative problem solver, collaborative and community minded 

Frequent statewide and regional travel is an integral part of this position and a valid 
driver’s license is required. This position is a part of the VCDC Development Team and is 
managed by the Director of Development. 

Experience & Education 

A College Degree and/or unique lived/employment experience that will help you 
successfully service up to 10 clients/projects at a time is required. A Master’s degree in 
Urban Planning, Business Administration, Economics or Public Policy is preferred.  

We are looking for someone with a minimum of five years of relevant experience in 
developing housing and/or community development projects and/or supporting programs 
that are housing and/or community development focused.  



It would be helpful to know you have experience working with the following applications 
and/or your comfort using integrated technology solutions: Office 365, Excel, CRM 
software, project management tools 

Salary & Benefits 

We are hiring this position at a proposed salary range of $83,000 to $96,000 – negotiable 
depending on relevant experience. We provide health insurance with an 
employer/employee shared cost model, a retirement plan and generous leave and sick time 
policies.  

This position is based in Richmond, Virginia and is full time.  

How to Apply 

To apply for the Development Officer position please fill out the application here. 

Please note that BOTH a resume and cover letter are required to be considered for this 
position. 

We ask that interested candidates not reach out by phone or email during the hiring 
process. 

VCDC recruits, employs, trains, compensates, and promotes regardless of race, religion, color, 
national origin, sex, sexual orientation, gender identity or expression, disability, age, veteran 
status, and other protected status as required by applicable law. 

 

All offers of employment at VCDC are contingent upon clear results of a thorough background 
check. Background checks will include: 

• Social Security Verification: validates the applicant's Social Security number, date of 
birth and former addresses. 

• Prior Employment Verification: confirms applicant's employment with the listed 
companies, including dates of employment, position held and additional information 
available pertaining to performance rating, reason for departure and eligibility for 
rehire. This verification will be run on the past two employers or the previous five years, 
whichever comes first. 

• Personal and Professional References: calls will be placed to individuals listed as 
references by the applicant. 

• Educational Verification: confirms the applicant's claimed educational institution, 
including the years attended and the degree/diploma received. 

• Criminal History: includes review of criminal convictions and probation. The 
following factors will be considered for applicants with a criminal history: 

https://www.vibrantcommunities.us/careers-opening/developmentofficer
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