
 

 

Director of Development 

City First Enterprises (CFE) is a financial institution working at the intersection of financial 

innovation and impact investment, in the quest for a more equitable economy. CFE’s capital 

allocation vehicle is the Equitable Growth Fund, a loan fund designed to provide accessible debt 

capital to entrepreneurs, innovators and change-makers working in affordable housing, small 

businesses, education, nonprofits, community facilities, green energy and commercial real estate 

in the Washington, DC, Maryland, and Virginia. Starting later this year, CFE will be expanding its 

footprint to also serve the Los Angeles, CA metropolitan region. 

 

CFE is a Community Development Financial Institution (CDFI), a designation given by the United 

States Treasury to organizations expanding economic opportunity in low-income communities by 

providing access to financial products and services for residents and businesses. CFE is part of the 

City First Family of organizations, which includes City First Bank. 

To learn more about our organization, please visit our website at https://www.cfenterprises.org/. 

 

THE POSITION 

Reporting to and in partnership with the CEO, the Director of Development will spearhead 

development efforts as City First Enterprises and its affiliates continue to grow. A new position in 

the organization, the Director will have the opportunity to build the development function and 

help to drive expansion at CFE through raising impact investments and grants to capitalize the 

loan fund and to support programmatic initiatives as appropriate. Further, the Director will 

ensure adequate ongoing operating support through grants and other sources. The Director will 

be responsible for identifying and cultivating partnerships with federal and local public agencies, 

foundations, financial corporations, and other potential private capital providers. 

CORE FUNCTIONS AND RESPONSIBILITIES: 

• Work with the CEO and leadership team to develop short- and long-term capitalization 
goals and 

• Develop and execute CFE’s annual fundraising program to assure adequate capital and 
operating support. 
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• Manage relationships with existing investors, including financial corporations, the US 
Treasury CDFI Fund, and individual investors. 

• Build new funder cultivation strategies that address individual, corporate, financial 
institution, foundation and government 

• Manage the life cycle of grants and investments from initial inquiries and proposal 
writing through final reporting. 

• Work with accounting and lending team to track and report on fundraising related 
activities, including but not limited to, the CDFI Fund and private funders. 

• Lead grant proposal formulation and writing in collaboration with internal staff and in 
partnership with CFE’s network of consultants to secure public and private funding, 
including but not limited to CDFI Fund Financial Assistance, Capital Magnet Fund and 
sponsors from the financial industry. 

• Collaborate with marketing and other staff across the City First family to support 
engagement, capital raising and growth throughout the organization. 

 

QUALIFICATIONS AND EXPERIENCE 

Success in this role is incumbent on performing each essential duty satisfactorily, with maximum 

accuracy and minimal oversight.  The requirements contained in this job description are 

representative of the knowledge, skills, and/or ability required.  The ideal candidate will have: 

• Five-plus years of experience in fundraising and/or grants management 

• Knowledge of CDFI industry and/or impact investing (a plus) 

• Strong oral, written, and composition skills. 

Reasonable accommodation may be made to enable individuals with disabilities to perform the 

essential functions. 

The right fit would be someone willing to work hard, and always holding themselves to a high bar 

of performance. 

 

COMPENSATION 

The starting salary is $120,000 - $135,000, based on experience. We also offer a generous benefits 

package that includes employee-sponsored health and dental, life insurance, a health savings 

account with annual employer contributions, retirement plan with employer matching, paid 

parental leave and a generous paid time off program.  



 

 

 

Our office is a unique work environment that is open, innovative and collaborative. We are 

conveniently located at Thomas Circle in the District. CFE provides generous transportation 

benefits up to the IRS minimum for qualified work travel. 

Due to the national health emergency the CFE team is currently working remotely. We anticipate 

returning to the office sometime later this year. It is important for our employees to live in the DC 

Maryland and Virginia area. The ability to work remotely and collaboratively is an important aspect 

of this opportunity. 

 

TIMING 

Selected candidates will be contacted for an initial phone screen on a rolling basis. The position is 

expected to start in June of 2021. 

TO APPLY 

Please email resume and cover letter to Jobs@cfenterprises.org. No phone calls, please. 

City First Enterprises is committed to serving the communities in which we work and live. The 

City First family is dedicated to promoting diversity, multiculturalism, and inclusion in our work 

and hiring practices. City First Enterprises is fully focused on equality and economic inclusion and 

believes that diversity in opinion and background only helps further that mission. 

We provide equal employment opportunities to all people regardless of ethnicity, age, religion 

(and lack thereof), disability that can reasonably be accommodated, marital status (including 

domestic partner status), ancestry, nationality, national origin, family status, sex (including 

pregnancy, childbirth, and related medical conditions), other medical condition (physical or 

mental), AIDS/HIV status, genetic information, sexual identity, gender identification (including 

transgender status), sexual orientation, and veteran status. 

CFE is an equal opportunity employer. 
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